
Swapping a Class 
 
In CPReg: 
 

 
        

 
                                                  Example of Swapping 2 different courses 
 

 Click on “swap classes” 
 Enter the class number that you are currently enrolled in, into “Class Nbr” 
 Enter the class number that you want to switch to into “Change To” 
 Click on “Submit” 

 
If you are changing a lab section only, the “Class Nbr” will be the SAME as 
“Change To” with the related Class 1: being the new Lab/Act Class Nbr.  
See Example below: 
 

 
 



 
                                        Example of Swapping only the Lab/Act Class Nbr 

 
 
 

IMPORTANT 
 Do NOT click until ALL numbers needed have been entered, including related classes 

Labs/Activities ESPECIALLY if you are only swapping lab sections 
 Do NOT click the “Add to Wait List” if the class you are swapping into is CLOSED or has 

a WAIT LIST or the transaction will DROP your current enrollment and you will be placed 
on the WAIT LIST. 

 If a permission number is required, make sure to add the number before submitting 
 
 

 
 
 


